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Foreword

The Standards
Unit
We are committed to
the following
principles which
underpin all our work:


We will recognise
and celebrate
excellence in the
post-16 sector.



We will recognise
and celebrate
diversity.



We will be open
and participative in
our approaches to
development.



We will recognise
barriers to
excellence and be
supportive of those
working in
challenging
contexts.



We will challenge
underperformance.

Success for All is a partnership between the DfES Standards Unit and
the Learning and Skills Council (LSC).The Standards Unit leads on
Themes 2 and 3 and the LSC on Themes 1 and 4:


Theme 1 – meeting needs, improving choice



Theme 2 – putting teaching, training and learning at the heart of
what we do



Theme 3 – developing the leaders, teachers, training and support
staff of the future



Theme 4 – developing a framework for quality and success.

The Standards Unit was set up in January 2003 to embed excellence
in teaching, training and learning and to modernise and upgrade the
sector’s workforce. It acts as a catalyst, selecting priority curriculum
areas for action and harnessing the work of partners to improve
quality in the post-16 learning and skills sector – in FE and sixth form
colleges, sixth forms in schools, work-based learning, adult and
community learning and the prison service.
The Unit’s staff includes officials and expert practitioners seconded
from colleges and other providers and the inspectorates.This core
team is supported by call-off consultants, whose expert knowledge
enables delivery in a range of areas.The work of the central team is
supported by nine regional offices who are crucial to the national
dissemination of the teaching and learning resources and the
delivery of step improvements across the country.The Unit selects
curriculum areas because of their importance to the economy and
social inclusion and because inspection outcomes show there is
room for improvement
To support the improvements required, the Standards Unit is also
providing national free training in coaching for teachers and trainers
who have been nominated as Subject Learning Coaches by their
managers.The programme is designed to provide professional
training for Subject Learning Coaches so that they can work
confidently with colleagues to further improve teaching, training
and learning in their subject area. It is a new and exciting programme
which is being embedded through subject networks, where Subject
Foreword
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Learning Coaches from different backgrounds meet to share best
practice and develop their coaching skills. If you would like to know
more about becoming a Subject Learning Coach, why don’t you
speak to your Standards Unit Regional Director or look at
www.successforall.gov.uk.

This health and social care resource will be a valuable reference in
network meetings when Subject Learning Coaches are discussing
the health and social care curriculum.We hope you will find this a
useful resource and we look forward to receiving your comments
and feedback.
Jane Williams
Director of Teaching and Learning
Head of Standards Unit

6

Observation teacher and trainer handbook 7c

Obs_TT7c.xp (6th)

25/7/05

11:14 am

Page 7

Introduction

The seven teacher and trainer
handbooks are linked to the
seven learner observation
booklets.The booklets are
designed for learners undertaking
a level 3 qualification in early
years. On completion of the first
six booklets, the learners will have
developed the skills and
understanding essential to
complete an observation to
professional standards.The
seventh booklet is an extension of
Booklet 3 – methods of
observation.Three of the
methods are dealt with in more
depth and detail.

NOTE

Guidance notes for
teachers and
trainers and a
specimen scheme of
work may be found
in Handbook 1.The
Observation teacher
and trainer key skills
handbook shows
key skills mapped to
the activities in
Booklets 1–7c.

Working as an early years
practitioner is a very important
profession. It is a privilege to be
responsible for supporting
children as they become
confident and well balanced
individuals, able to take their
place in society. It takes many
skills to provide a firm foundation
for the future of a child.The most
important are the ability to make
objective observations, draw
appropriate conclusions and
prepare plans to encourage each
child to achieve his or her full
potential. Encourage your
learners to be unobtrusive
observers of children and they will
learn much that will help them to
develop these essential skills.

Effective observation is a
sophisticated skill essential for
working in a variety of early years
health and social care settings.
Observation skills are applicable
through all vocational sectors and
work-based learning
environments. Rigorous
observation processes demand
many high level skills including
recording, reviewing, monitoring,
interpretation and evaluation.
The teacher and trainer
handbooks provide ideas,
resources and guidance to assist
you in planning and organising
learning.The handbooks aim to
stimulate ideas to help you to
improve teaching and learning
but are not definitive guides.The
seven teacher and trainer
handbooks link to the learner
observation booklets and may be
used flexibly to meet the needs of
individual learners.You may
decide to use individual sessions
for other programmes. For
example, Handbook 6 would work
well as part of an induction
programme for most courses.
Throughout this handbook we
refer to the following
publications: Foundation Stage
Profile Handbook and Birth to Three
Matters – both DfES publications,
produced by Sure Start.
IIntroduction
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The seven teacher and trainer
handbooks support each of the
following learner observation
booklets:
Handbook 1
How to develop good
observation skills
Handbook 2
How to plan and record
observations
Handbook 3
How to choose methods of
observation
Handbook 4a
How to make sense of your
observations.
Part 1: Interpreting your
observations – milestones and
norms.

8

Handbook 5
How to make sense of your
observations
Part 2: Conclusions and
recommendations
Handbook 6
How to use references and
bibliographies
Handbook 7a
Supplement to Booklet 3:
methods – checklists
Handbook 7b
Supplement to Booklet 3:
methods – graphs and charts
Handbook 7c
Supplement to Booklet 3:
methods – time and event
sampling

Handbook 4b
How to make sense of your
observations.

Each handbook is subdivided
into three sections:

Part 1: Interpreting your
observations – theorists and
expert opinion

2. Activities.

Observation teacher and trainer handbook 7c

1. Session plan.

3. Resources.
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Teacher and trainer notes – Session 7c

Time and event samples

Session plan
Methods

What you will need to do for
this session:

Read this handbook.


Read learner observation
Booklet 7c.



Photocopy enough copies of
Booklet 7c for your learners.



Remember to identify any
potential barriers to
individual learning. Build in
plans to help each learner to
achieve success.Where
possible work with a
colleague specialising in
language, literacy and
number (LLN) ensuring
learners are able to acquire
the skills (LLN) or apply the
skills (key skills) to meet
individual need.

The resources you will need for
this session:

Booklet 7c.


Teacher and trainer
handbook 7c for instructions
for activities.



The Observation key skills
teacher and trainer
handbook.



Resources (handouts and
OHTs) from the back of the
teacher and trainer
handbook.



Access to ILT if appropriate.

The session:


Introduction to the session –
to practise using time and
event samples during
observation sessions;



Activity 1 – Complete the
blanks activity;



Activity 2 – Significant
points;



Activity 3 – Video sequence;



Activity 4 – Event
consequences;



Activity 5 – What do I know?



Activity 6 – Quiz;



How did I do?



Teacher or trainer evaluation.

Time and event samples

9

Using time and event samples

Topic:

Observation teacher and trainer handbook 7c

Teacher or trainer activity

Introduction to the session – to practise
using time and event samples during
observation sessions
Introduce aims and objectives of the session.
Recap on previous sessions and booklets
using a range of methods to include all
learners, for instance quizzes, charts and
focused questions.
Give out Booklet 7c and give learners a few
minutes to familiarise themselves with the
booklet.

5 minutes

Discuss content of session.
Discuss previous sessions
and recap on booklets.
Discuss in large group.

Learner activity

understand when and how to use a time or event sample;
explain advantages and disadvantages of using time and event samples;
complete a time sample and an event sample observation.

Task







By the end of the session, learners will be able to:

Objectives

Practise using time and event samples during observation sessions

Learner outcomes
Learners understand the
aims and objectives of
the session.

Resources
Booklets 3, 7c.

11:14 am

Aim:

Number on register:

120 minutes

25/7/05

Date:

Length of session:

Observation

Unit:

10

Room:

Teacher or trainer:

Programme
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Teacher or trainer activity

Activity 1 – Complete the blanks activity
Ask learners to read Booklet 7c, pp. 1–17.
Ask learners to complete Activity 1, p. 4
individually.
Give out Handout 1, p. 16 and read through
with learners.
Feedback and discuss.

Activity 2 – Significant points
Ask learners to read Booklet 7c, pp. 5–8.
Ask learners to complete p.8 significant
points individually.
Feedback and discuss.

Activity 3 – Video sequence
Show learners one of the child observation
sequences that you have identified as
appropriate for the activity.
Ask learners to complete the recording sheet
– Handout 1, pp. 16–19. Collate information
using points 3–7 of Activity 3, p. 9. Explain
that if learners are completing the recording
sheet in work placement, they would need to
consider points 1 and 2.
Feedback and discuss.

Task

20 minutes

15 minutes

30 minutes

Booklet 7c.
Handout 1.

Booklet 7c.

Read pp. 5–8 of Booklet 7c.
Complete Activity 2.
Feedback and discuss.

Learners are able to
demonstrate their skill in
completing an
observation using time
sample recording sheet.

11:14 am

Watch child observation
sequence.
Complete recording sheet
using points 3–7 from
Activity 3.
Feedback and discuss.

Learners demonstrate
their understanding of
when to use a time
sample.

Booklet 7c.
Handout 1.

Read Booklet 7c, pp. 1–17.
Complete Activity 1.
Read through Handout 1.
Feedback and discuss.

25/7/05

Learners demonstrate
their understanding of
using a time sample
observation to identify
significant points.

Learner outcomes

Resources

Learner activity
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Session plan
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Activity 4 – Event consequences
Ask learners to read pp. 10–11 of Booklet 7c.
Discuss Handout 2 – pp. 20–23.
Ask learners to complete Activity 4 –
pp. 12–13 of Booklet 7c – matching
consequences to antecedent and behaviour.
Use OHT 1 – p. 25 to show answers.
Feedback and discuss.

Activity 5 – What do I know?
Ask learners to complete Activity 5, p. 14 of
Booklet 7c in pairs.
Feedback and discuss.

Activity – Quiz
Arrange learners in groups of four. Give out
Handout 3 – True or false quiz, p. 24
Learners complete quiz.
Show OHT 2 – answers, p. 25.
Discuss

Review and consolidation
Glossary – learners fill in new words or terms
and discuss their meaning. Complete Activity
6, p. 15 of Booklet 7c.
Discuss.

15 minutes

5 minutes

20 minutes

5 minutes

Teacher or trainer activity

Task

Complete activity 6, p. 15.
Any questions?

Complete quiz in groups of
four.
Compare answers to OHT.
Discuss.

Booklet 7c.

Handout 3.
OHT 2.

Learners are able to
identify what they have
learnt so far and areas
needing further
development.

Learners are able to test
successfully their
knowledge and
understanding of time
and event samples.

Learners demonstrate
their understanding of
using time and event
samples.

Learners are able to
understand and explain
the consequences of
children’s behaviours.

Learner outcomes
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Booklet 7c.

Booklet 7c.
OHT 1.

Resources
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Complete Activity 5 of
Booklet 7c in pairs.
Feedback and discuss.

Read Booklet 7c, pp. 10–11.
Discuss Handout 2.
Complete Activity 4 –
pp. 12–13 of Booklet 7c.
Compare answers to OHT –
p. 25.
Feedback and discuss.

Learner activity
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Learner activity
Complete activity 7, p. 16.

How did I do?
Ask learners to complete Activity 7, p.16
How did I do? to check learning.
Recap and evaluation
Check that aims and objectives of session
have been met.

Complete teacher or trainer evaluation
on p. 14.

Learner outcomes

Page 13

Teacher or trainer activity
Resources
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After the
session

Task
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Review of:
b) what went less well and how to improve it

Review of:

a) what went well

Observation teacher and trainer handbook 7c

c) were the needs of all learners met?

11:14 am

Review of:

The needs of particular learners will be met in the following
ways:

(achieving differentiation)

(differentiation)

25/7/05

The following range of particular needs exist (these will have been
identified during the learners’initial assessment):

How the needs of all learners will be met

Identifying the needs of all learners

Teacher or trainer evaluation
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Resources

Booklet 7c

Time and event sampling

Resources
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Handout 1a

Checklist for observations using time
sampling
Here are some top tips on how to ensure objective observations:


Prepare a time sampling observation record sheet showing the intervals between each
snapshot.



Make sure you have a watch or can see a clock.



Note down immediately what the child is doing and any comments you feel might be useful
(for instance, was she or he co-operating with others or playing alone? Which child(ren) was
she or he with? Was she or he busy with an adult-set task or an activity which she or he had
chosen)?



At the end of the session look at your notes.What do they tell you about this child?
Write down at least three significant points about the child’s development.



Repeat this observation during another session at a different time the following day or week.
Does the second observation tell you anything new about this child or confirm your
conclusions from last week?



Try not to have preconceptions, for example, do not label a child with particular behaviour and
then look for that particular behaviour. It might be better to choose a child who may
sometimes be overlooked in the classroom/nursery because they consistently display
appropriate behaviour.



Write down what you see, not what you think – it is easy to be misled by your knowledge of a
child (for example, you might say a child who enjoys discussion was arguing when he was only
talking loudly).



When you do your second observation, try and forget the first.

16
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Handout 1b

Time sampling observation record sheet

Time

Activity

Talk/interaction

Time sampling observation record sheet

17
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Handout 1c

Advantages and disadvantages of time
samples
This review of the advantages and disadvantages of time samples is designed to support the work
that you have done with your teacher or trainer.

18

Time sample facts

Advantages

Disadvantages

Everything the child does
at certain points in time
are noted.

Encourages a holistic
view of the child: his or
her interests, behaviour
and activities.
No preconceived ideas
about what you are
going to observe.

You may not be able to see a
pattern emerging.

Timing needs to be
planned in advance.

Takes only a little of your
time – you can be doing
other activities and
stopping to watch only
now and again.
You need self-discipline.

You have to keep
remembering the time; you
may forget to record at the
right time.
This demands accurate
time-keeping and you have
to stick rigidly to your time
schedule.You can only
observe for a minute and
might miss something
interesting, if you do not the
observation could become
biased by your preferences.

Only small snippets of
what is going on
throughout the session
are recorded.

Observations are easy to
write down.

This encourages a superficial
approach.
Collects fragmentary
information.
Unsuitable for investigating
some topics because it does
not examine the quality of
experiences.

Observation teacher and trainer handbook 7c
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Handout 1c

Time sample facts

Advantages

Disadvantages

One activity or child is
kept in focus for a long
period of time.

Data is selected from a
stream of events.
Sometimes unforeseen
patterns of behaviour
are revealed.
You can discover what a
child typically does
throughout the day or
what kind of social
contacts she or he has.

Keeping one child in sight all
the time is difficult.
Samples may be
unrepresentative.

Focuses on one
particular area or activity
in the nursery or
classroom to see how the
children are using it.

Can observe how
frequently a piece of
equipment is being
used, e.g. the role play
area, the book corner or
the climbing frame.

An elaborate and
time-consuming way of
demonstrating that no-one
is using the climbing frame
or that a child never goes
outside.

Records information in a
format such as a table

Is easily understood by
others

The observation is
repeated at different
times during the week.

Gives you an
opportunity to compare
what the child is like at
different times of the
day or week or to
compare the usage of
equipment at different
points.

After the first session the
child may be absent for
some time.

Advantages and disadvantages of time samples

19
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Handout 2a

Event sampling record sheet for practice
observations
No.

Length
of time

What the child
is doing

1

2

3

4

5

20
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Interaction and
language

With child or
adult
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Handout 2b

Example of an ABC event sample form

You may need to add another column to the ABC record sheet – depending on the particular
observation.

No.

Length
of time

Antecedent
(what was
happening
before it began)

Behaviour

Who was
involved

Consequences

1

2

3

Example of an ABC event sample form

21
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Handout 2c

Advantages and disadvantages of event
samples
Time sample facts

22

Advantages

Disadvantages

Concentrates on a selected
aspect of behaviour,
activity, interest or skills of
one child.

Gathers precise
focused information
about a particular
behaviour.
Collects a large
amount of data in a
relatively short period
of time.
Easy to focus on one
aspect only.
Builds up a detailed
picture of a child’s
specific behaviour.
Provides open data so
that the quality or
severity or intensity of
the behaviour can be
assessed.

Difficult to observe a group of
children.

The topic and exactly
what information you
want to find out
should be identified
beforehand. For
example, how long it
lasted, who was
involved, what they
said and did.

Suits any reasonably
short, defined event.
Detailed repeated
behaviour helps in
understanding
problems such as
quarrels.
Reveals cause and
effect.

Risks bias and potential
neglect of important
behaviour because it
predetermines the topic of
observation.
Difficult to ignore other
behaviour.
May lead to less objective
recording of data as
behaviours to observe are
already defined

Observation teacher and trainer handbook 7c
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Handout 2c

Time sample facts

Advantages

Disadvantages

Need to collect many
examples of the same
repeated behaviour,
activity or interests over a
period of time.

Can discover the
frequency patterns of
certain behaviours for
later analysis as the
event itself is
structured.

Actual observation time
cannot be decided in
advance.
You may not be able to
observe the event each time
it occurs – you may miss some
examples because you
cannot be everywhere at
once.
Could be difficult to sustain
over a long period of time.
Requires an alert observer to
notice when the event is
starting.
Other adults will be needed
to help in data collection if
you are going to have a full
record of events.

Uses a prepared recording
sheet.

Professional
appearance and
format.
Other professionals
and colleagues can
understand it easily.

Have to be carefully prepared
with all the categories you
will need to find out before
doing the observation.
Often leaves out interesting
information that could be
obtained because of the
pre-structured format.

This review of the advantages and disadvantages of event samples is designed to support the
work that you have done with your teacher or trainer.

Advantages and disadvantages of event samples
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Handout 3

True or false quiz

No.

24

Statement

1

Time samples should be done at intervals of 10 minutes.

2

Event samples focus on one child.

3

Time samples are no good for discovering what a child
typically does throughout the day.

4

Event samples only focus on negative behaviour.

5

You start observing for an event sample as soon as you
see the ‘event’begin.

6

Time samples are useful for finding out what kind of
social interaction a child has throughout the day.

7

You finish observing in a time sample as soon as you see
the event come to an end.

8

It is really important to stick rigidly to your time plan for a
time sample.

9

You can use a bar chart with a time sample.

10

Event samples can be carried out over a long period of
time because you only record when the particular
behaviour occurs.

11

A period of two minutes for each unit of a time sample is
always used.

12

A time sample takes place at fixed intervals over a period
of time decided in advance.

13

There is only one pre-structured form that you can use
for a time sample.

14

You need to design your own chart for an event sample.

15

Recording is not continuous for time and event samples.
Observation teacher and trainer handbook 7c

True or false?
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OHT 1

Activity 4 – Event consequences: answers

No

Antecedent

Behaviour

Consequences

1

A younger child came
and snatched a toy
from Harry.

Harry shouted to a boy
who was sitting
concentrating on
doing a jigsaw puzzle
at the next table.

The boy at the next
table became upset
and put his head
down on the table.

2

A child pushed Harry
when he thought no
one was looking.

Harry walked past the
construction sets and
shouted at a boy who
was playing there.

The boy went to
complain to an adult
about Harry.

3

An older child came
into the classroom
from another class and
poked out her tongue
at Harry as she walked
past his table.

Harry ran across the
classroom shouting
out to other children
on the way.

He went outside and
shouted to the
classroom assistant
who was in the
playground.The
assistant told Harry to
calm down and stop
shouting.

Activity 4 – Event consequences: answers
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OHT 2

True or false quiz – answers

No.

26

Statement

True or false?

1

Time samples should be done at intervals of
10 minutes.

False – the interval
depends on the aim of the
observation.

2

Event samples focus on one child.

True – although there may
be others in the scenario
who have an effect on the
child’s behaviour and these
must be noted.

3

Time samples are no good for discovering
what a child typically does throughout the
day.

False – this is one of the
advantages of a time
sample.

4

Event samples only focus on negative
behaviour.

False – they are often used
for anti-social behaviour
but it is also possible to use
them for positive aspects
of a child’s development.

5

You start observing for an event sample as
soon as you see the ‘event’begin.

True – observers need to
be very alert!

6

Time samples are useful for finding out what
kind of social interaction a child has
throughout the day.

True – if you sample at
regular intervals you will
get a picture of when the
child is alone or when
he/she is interacting with
others.

7

You finish observing in a time sample as soon
as you see the event come to an end.

False – you must be strict
and finish observing after
the already agreed time,
e.g. 2 minutes.

Observation teacher and trainer handbook 7c
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OHT 2

No.

Statement

True or false?

8

It is really important to stick rigidly to your
time plan for a time sample.

True – otherwise you may be
biased to recording one type
of activity over another.

9

You can use a bar chart with a time sample.

True – this will record visually
what activities the child was
engaged in or how many
interactions they had with
other children – depending
on the aim of the
observation.You can also use
it to show usage of
equipment.

10

Event samples can be carried out over a long
period of time because you only record when
the particular behaviour occurs.

True – event samples should
not be done as a one-off
snapshot.

11

A period of two minutes for each unit of a
time sample is always used.

False – the observer can
predetermine any amount of
time though 2 minutes is a
good idea for new observers.

12

A time sample takes place at fixed intervals
over a period of time decided in advance.

True – you need to decide on
the intervals before starting
the observation in order to
avoid bias.

13

There is only one pre-structured form that
you can use for a time sample.

False – you can make up
your own to suit the time
you want to spend and add
columns for what you want
to focus on.

14

You need to design your own chart for an
event sample.

True – see above for time
samples.

15

Recording is not continuous for time and
event samples.

True – you stop observing
after the time or the single
identified event has finished.
True or false quiz – answers
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The observation booklet

Welcome to the observation booklet

REMEMBER

This booklet is not
designed as a
distance learning
resource.The work
of the learners
should be discussed
with the teacher or
trainer and
appropriate
feedback should be
provided.

This booklet is designed for you and your learners to use in one or all
of the following ways:




As part of a taught session.
For learners to complete in their own time.
As part of a taught session and as part of learners’private or
independent study time.

The booklets are designed to have the covers colour-coded as
follows:








Booklet 1: red
Booklet 2: orange
Booklet 3: yellow
Booklets 4a and 4b: green
Booklet 5: blue
Booklet 6: purple
Booklets 7a, 7b and 7c: pink

Instructions
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Photocopy the cover on A4 paper of the correct colour.
Photocopy the booklet pages on A4 paper in the order they are
provided here.
Collate the cover and the pages, staple them using a long arm
stapler and fold in the middle to produce your A5 booklet.

Observation teacher and trainer handbook 7c

